INDIAN INSTITUTE OF TECHNOLOGY, GANDHINAGAR 

INFORMATION SHEET

Applications in prescribed form are invited for the Two posts of Assistant Registrar (unreserved) for IIT Gandhinagar in the PB-3 of Rs. Rs 15600-39100 (Grade pay Rs. 5400/-) (Total emoluments on the minimum of the scale is Rs. 33,700/-  (approx) including HRA).

Qualification & Experience : A post-graduate degree with atleast 55% marks or equivalent grade and eight years relevant experience in a responsible supervisory position of which atleast 3 years in the immediate lower grade i.e. Rs. 6500-10500 / 7500-12000 (pre-revised).

Desirable : Knowledge of Government rules and experience of working at supervisory level in Government funded Academic Institution. Candidates should have a desirable leadership quality and requisite experience in one or more of the following areas : Financial procedures / Accounting / Auditing OR Administrative matters including recruitment, establishment rules, handling of disciplinary and legal matters OR procurement of equipments, consumables, instruments, furniture and fixtures (both indigenous & from abroad) and rules and regulations relating to stores purchase, stores accounting, stores verification etc. and Government procedures for importing items from abroad OR Rules and regulations concerning all matters pertaining of students academic records, senate records and implementation of senate decisions, award of scholarships, organisation of annual convocation etc. and ability to organize and supervise the computerisation of office work is desirable.

Age limit : Preferably below 40 years.

General Conditions :

i. Post is permanent.

ii. Relaxation of age for SC/ST/OBC/PH candidates is applicable as per rules.

iii. No interim correspondence will be entertained.

iv. Persons employed in government and semi-government organization or Educational Institution must apply through proper channel.

v. The applications received in response to advertisement will be scruitinized and shortlisted candidates only will be called for interview. Merely fulfilling the requirements laid down in the advertisement will not automatically entitle any candidate to be called for interview. 

vi. Candidates other than those belonging to SC/ST communities must send a Demand Draft of Rs. 100/- drawn on any nationalized bank payable at Mumbai, in favour of Registrar, IIT Bombay alongwith the application.

vii. Outstation candidates called for interview will be reimbursed upto 2nd Class AC rail fare from the place of residence to the Institute and back by the shortest route on production of the proof of onward journey or return journey (atleast xerox copy of the ticket/receipt) should be produced, failing which claim will be treated for 2nd Class only. Railway fare will not be paid on the spot, but will be reimbursed subsequently.

viii. Incomplete application will not be entertained.

Application form and information sheet can be downloaded from www.iitb.ac.in 

Last date for receipt of completed form to Registrar, IIT Bombay, Powai, Mumbai – 400 076 is 24th July 2009.

Date : 19th June 2009






                  REGISTRAR

